
eVal 2.0  - Entering Artifacts 
 
Entering Artifacts to be used as evidence: 

• You can use one strong piece of evidence for multiple components. For example, if a lesson plan includes 
standards you are covering for lessons (1a,3a), what assessment will be used (formative and/or summa-
tive) (1f, 2b, 3d), which students will be addressed based on specific needs and abilities (1b, 2c, 3c, 3e), 
and a family engagement piece (4c), you can align one artifact with numerous components. 

• You can add what you'd like for artifacts, but remember that your description (for each artifact) is what 
makes the artifact evidence.  It is reasonable to have fewer, stronger pieces; administrators are looking 
for a "preponderance of evidence", not a certain number of artifacts. 

  
How to add evidence: 
1a.  Once in eval, click on the Artifacts tab on the left side menu. 
  

  

 
  

2a.  Click the "Add Artifact" button on the right.   
3a.  Next, title your artifact (optional, but recommended). Notice the checklist on the right which will show 

you what step you are working on.  When this list is completely checked off, you will be done with add-
ing this artifact. 



4a.  The following explains how to add each of the artifact options through eVal. 5a-12a adds a "file", 5b-7b 
adds a "website", and 5c-6c adds a "professional practice". There is no requirement to use each of the 
artifact pieces; these are just options available to you. 

  
Add File 
5a. Once clicked, a screen will pop up for your to "drag and drop" your artifact. Click on "Choose a local file". 

 
  
6a. Find and select your artifact. Then click "Open". 

 



7a. If you picked the right artifact, you can choose a "friendly name" if you'd like, then click "done". If you did 
not select the right artifact, click "choose file" and repeat 5a, 6a, 7a. 

 
  
  
8a. Aligning your artifact…Click on which domain your artifact covers, then which components within the do-
main. Whatever you click, you may want to explain in the description. (NOTE: at this point, you should be 
able to click on the artifact you selected. If you cannot do this, something may be wrong.) 

 
  



9a. Click on "Done" when you have selected all components that are applicable (and other Domains/
components) have been selected. 

 
  

10a. Provide reasoning… although optional, this is what allows your evaluator to see why you have cho-
sen this artifact and gives more insight to him/her for when they are assigning a score of distinguisher, 
proficient, basic or unsatisfactory for each component. 

 

You should see what components 
 you have aligned your artifact to. 



Note:  Shared artifacts by default will be added to the YTD Evidence Collection and the Student Growth area 
when relevant rubric components are selected. You can optionally connect this artifact to additional items 
below. 
  

 
 
11a. Lastly, click "Save & Close" if you want to work on this artifact again later OR click "Share Artifact" if 
you are done and are ready to share with your evaluator.  If you do not click "Share Artifact", your evalu-
ator cannot see it or score it. 

 
  
12a. When done and shared, this is what it should look like. (Note: You can go back and edit until it has 
been scored by your evaluator. You must click "Update & Close" on the right side for the evaluator to see 
any changes.) 
  

 

Will say shared when you are finished 



Add Website 
  

 
  
5b.  Once clicked, enter the URL (http://… Usually easiest to copy paste from the website) and a friendly 
name if you'd like. 

 
6b. Click "Done". 
  
7b.  Follow steps 8a. Through 12a. to perform Rubric Component Alignment. 

http://…


Add Professional Practice 

 
5c. Once clicked, fill in a description of the professional practice and name it(optional). Then click "Done". 
  

 
6c.  Follow steps 8a. Through 12a. to perform Rubric Component Alignment. 
  



Here is a sample of one file, one website and one professional practice piece of evidence uploaded. Note that some 
are aligned to components, one also has alignment to a Student Growth Goal. There is no requirement to use each of 
the artifact pieces; these are just options available  to you. 

 


